Health and Safety at Work Act 1974

This is the Health ond Safety Policy Statement of Penrith Players Theatre

This oct places a responsibility upon the Theatre Management to prepare a written
statement of the general policy regarding the safety and health of oll its members in
the Theatre (workplace)

The act also requires that every member and visitor to the theatre shall;

Take reasonable care for the sofety and health of themselves end other
persons who may be affected by their actions;

Co-operate with the management so far as is mecessary to perfume any duty
safely or comply with any requirement imposed as a result of omy low that may
be in force:

In occordance with and beyond the provision of The Health and Sofety at Work Act
1974 Penrith Players Theatre accept that it is their policy to provide and maintain safe
and healthy conditions for oll members and others who enter the theatre.

Our statement of general policy is:

To provide adequate control of the health and safety risks arising from our activities;
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3. To consult with our employees on matters affecting their health and safety;
4. To provide and maintain safe plant and equipment;
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To ensure safe handling and use of substances;

. To provide information, instruction and supervision for employees and theatre

members;

. To ensure that hirers adhere to the safety policies of the theatre
. To ensure all empioyees and theatre members are competent 1o do their tasks, and

To give them adequate tréining;
To prevent accidents and cases of work-related il health;
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as necessary at regular intervals

Signed

Chairman of the management committee, Penrith Players Theatre

Date 28/10/07
Review date October 2008



Mmumhm“mhmnmm
wp_ﬁmhmmmhmmmb to the
~Safety Officer appointed by the committee. s
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responsibility in the following areas.

Department Persen responsible
Public, Auditorium stoff and safety officers House manager and safety officer
Back stoge and installation Stoge Manoger
Electrical areas Lighting manager
Visiting Companies. Lettings manager

Take reasonable care of their own health ond safety.
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policy)
All records will be maintained by the sofety officer.

Risk assessment
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undertaken at six monthly intervals by the Health and Safety Officer
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implemented

The Heaith and Safety Officer will check that the implemented acions have
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removed/reduced the risks.

Assessments will be reviewed every six months or when the work activity
changes, whichever is soonest.

Risk assessments the safety of and on-stage areas

using the forms provided by the Health and Safety Officer.

8. The findings of such risk assessments will be reported 1o the Health and Safety
officer who will keep a record of all risk assessments.

Electrical equipment

1. All portable electrical equipment belonging to the PPT should be PAT
tested every 12 months

2. All portable electrical equipment belonging to the PPT should display a
sticker indicating the date of its last satisfactory PAT test
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testing and to retain relevant records
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COSHH
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which need a COSHH assessment.
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assessments
identified in the assessments are

: mmmawwumwmua
relevant employees and theatre members are informed about the COSHH

assessments.
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Information and Training

_ The iHealth and Safety policy will be available for members ard visitors in the bor area on
the legislation notice board.

Health and Safety advice will be awilable from the safety of ficer or the committee.

Any specific job training will be provided by the appropriate department.

Specific jobs requiring training or instructions are;

Set construction.

Lighting and sound.

Workshop machinery.

First aid.

First aid boxes are kept ot:

Corridor between dressing rooms.

Behind the bar corete BAR.

Stoge manogers station.

When the theatre is open 10 the public for a production there will be two individuals
appointed 10 take charge of first-aid arrangements. These will be the Front of House
manager and the Stage Manager.

It is the responsibilty of these individuals to familiarise themseives with the Theatre
guidelines conceming first aid equipment and the summoning of the emergency services.

1. All accidents and cases of work-related il health are to be recorded in the
accident book. !

2. The Health and Safety Officer is responsible for reporting accidents, discases
and dangerous occurrences to the enforcing authority.

Accidents
The health cnd sofety officer is responsible for investigating occidents and to act on the
Imvestigation findings fo prevent a recurrence.

Fire safety

1. The Health and Safety Officer is responsible for ensuring the fire risk assessment
mwmmmmbmmwmmm

basis.

Escape routes are checked by the Building Manager or their nominated deputy
every time the theatre is open to the public

Fire extinguishers are maintained and checked every year. Records of these
checks are kept by the Health and Safety Officer and are avaiable for inspection.
Alarms are tested by Advance Alarm Systems every year, Records of these
checks are kept by the Health and Safety Officer and are avaiable for inspection.
The procedure for emergency evacuation of the theatre will be available 10 both
the Theatre manager and 1o the Stage Manager both of whom must be familiar
with the procedure.

6. Emergency evacuation procedures will be tested every year by the Health and
Safety Officer in conjunction with the Management Committee
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guidelines conceming first aid equipment and the summoning of the emergency services.

1. All accidents and cases of work-related il health are to be recorded in the
accident book. :

2. The Health and Safety Officer is responsible for reporting accidents, discases
and dangerous occurrences to the enforcing authority.

Accidents
The health and safety officer is responsible for investigating accidents and to act on the

Imvestigation findings to prevent a recurrence.

Fire safety

1. The Health and Safety Officer is responsible for ensuring the fire risk assessment
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Escape routes are checked by the Building Manager or their nominated deputy
every time the theatre is open to the public

Fire extinguishers are maintained and checked every year. Records of these
checks are kept by the Health and Safety Officer and are available for inspection.
Alarms are tested by Advance Alarm Systems every year, Records of these
checks are kept by the Health and Safety Officer and are avalable for inspection.
The procedure for emergency evacuation of the theatre will be available to both
the Theatre manager and 1o the Stage Manager both of whom must be familiar
with the procedure.

6. Emergency evacuation procedures will be tested every year by the Health and
Safety Officer in conjunction with the Management Committee
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* Do not do something if you do not know how 1o do it

. Donoldomnlyouuwmhkyoulumhowlodol

* Neverbe afraid to ask for heip,

*  Neverbe afraid o refuse to do something if you do not know how.

. nmmammm.umm.
fire safety

*  Know all the exit points of where you are working.

*  Know the location of the fire appliances.
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PPTheatre Rules
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* Keep backstage areas tidy and avoid clutter
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of the stage at any time.
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the first time.,

Risk Assessments
Procedure for People’s Theatre plays
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 Electrical work
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where to go 10 cut the power supply.

Power tools
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processed to be specially treated before the tool is used. If goggles or ear defenders are
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In or should be done outside the i angle
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tools to check that you have the necessary equipment.
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cupboard. USE THEM

Overhead working
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protected
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Attach all tools 1o belt or hamess
MydMMMbmwummw.

Do not leave any loose items, and coil all lines
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Stepladders

Before mounting a stepladder, check that it is fully erect and locked into place. There are
usually di on the side of the stepladder {0 indicate what parts should lock into
place; most of the time it is obvious, but check # you are at all unsure. Pushing firmly on
a low step of the siepladder shoukd indicate whether the stepladder is locked into place;
if the stepladder does not jerk and feels stable, then it should be safe 1o cimb.

if you are dealing with heavy fems or working at the maximum height of the ladder, it is
recommended that you find a second person to stabilise your stepladder; ¥ they tip,
stepladders can cause serious injury - and it's best 1o be on the safe side.

Stepladders should be footed on the same side that the person climbs them, Footing
them on the other side can be quite dangerous, particularly on an incline, as the ladder
can topple over towards the person who is footing it when the extension is raised.

Ladders

«  Common sense should suffice here; always foot a ladder, either with a person or a large
weight. Make sure that the ladder is a a steep angle 1o the wall, but not so steep that
anyone ciimbing it could tip over backwards if startied! This ensures that there is less
likelihood of the ladder sipping horizontally. Remember not 1o reach out 100 far or
handie heavy weights on top of a ladder; use a tallescope or stepladder for tasks that
require this.

Pyrotechnics/guns/swords

* No pyrotechnics/guns/swords 1o be used without notifying the Health and Safety
Officer and completing a risk assessment

* Pyrotechnics only to be rigged by a nominated competent person as specified in
the risk assessment

* Pyrotechnics to be stored in an approved safe location and locked away when
not in use

* Guns to be stored in a locked safe when not in use

* Swords to be locked away safely when not in use

.. Pyrotechnics including fireworks Specialist manutacturers supply pre-packed
which enable strict control of the quantities of components and the easy safe repetition of
pyrotechnic eflects. Pyrotechnics supplied specifically for stage use must be used unless the
entira effect including the operation i under the direct control of a specialist contractor.

« All pyrotechnics must be used strictly in accordance with the manufacturer’s instructions.
The Duty Fire Officer must be present on stage whenever pyrotechnics are used.
Addtional fire fighting equipment may be required.

Pyrotechnics must be confined 1o the stage area and not 1aken into public areas,
Pyrotechnics must be fired from an appeoved key-protected controlfiring box (and never
directly from the mains electricity supply.) The key must be kept in the possassion of the
operalor responsible for firing the devices. The controlfiring box must only be energised
immediately before firing the pyrotechnic devices.

The operator must have a clear view of the pyrotechnic device and its immediate vicinity
from the firing point. This may be achieved by the use of an appropriate closed circuit
television system.

The device must not be operated i there is any risk 10 anyone. In the event of a misfire the
circuit must be switched off until after the performance.

Maroons must only be used in suitable bomb tanks in safe locations. Waming notices must
be displayed stating that maroons operate as part of the effects on the premises.

Only sufficient pyrotechnic supphes for one performance may be withdrawn from  store,
Al the end of the performance any unused pyrotechnics must be returned to store.



respiralory sensitivity, including
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machine proposed. Some Licensing Authoritios operate an approved list of smoke machines o
10g generators and will not consent 10 other machines unlass adequale technical information is
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generalor proposed is acceptable.

51.1. wmanmwmmauwamuam
be retained in the production file.
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obstruct exil routes nor cause a hazard 1o surrounding cunaing or fabrics.
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smoke and/or fog effects are in use.

51.4. Warning notices must be displayed stating that fog or smoke s used as part of the effects.

chidren in an emergency and ensure thelr welfare at all times. Children under 16 must
supervised at all times. There must be at least one chaperone with every 10 children.  This
the law; failure %0 comply may result in the performance being cancelied.






